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MAINTENANCE POTICY AT NIM

Poticy Stotemenl : The Mointenonce policy of the inslitute oims to ensure effective
mointenonce, hondling, ond monogemeni of vorious omenities ond resources, including
buildings, clossrooms, compulers ond computer Lob, equipment, Gorden, woter, electricily elc.

Mointenonce ln-chorge sholl look ofter the mointenonce of physicol infrostructurol focilities.

Guidelines for lhe moinlenonce of physicol infroslruclure:

I Prepore the rouline ond preventive moinlenonce schedule.

2 Execute the mointenonce schedule

3 Emergency mointenonce sholl be completed on priority bosis.

L Novieevon lnsiitute of Monogement, Noshik hos o well estoblished mointenonce policy

which is modified from time to time os per requiremenl. The mointenonce ond the cleoning of
lhe clossrooms ond the computer lob ore token core of by Housekeeping stoff qnd non

teoching stoff. The institule compus gorden is mointoined by the Society's gordening stoff. The

instilute hos on odequote number of the compulers with inlernet conneclions ond the utility

sdftwore is disiributed in different oreos like office, librory, deportments, computer center

eic.

2. Clossrooms, Loborotories, Librory, possoges, toilet blocks ore regulorly cleoned ond

disinfected by housekeeping stoff.
3. Woter lonks, coolers ore cleoned periodicolly either by in-house or housekeeping ogency

third po rties.

4. Plumbing reloted issues ore corried out by plumber (on coll bosis)

5. Eleciricol, equipment like sconner, printer ond xerox mochine, computer mointenonce ore

olso corried out by Technicol support stoff,

6. Compuier mointenqnce ond peripherol repoirs, replocements ore either corried by inhouse

or third porty. An lnternet Service Providing ogency is oppointed for required Bondwidth

supply.

7. We hod provided on oll
8. Compus Developmenl
ouisourced"

weolher opprooch rood ond porking oreo.
work ond repoirs works ore corried out by in-house stoff or

ffi
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RESPONSIBITITIES OF MAINTENANCE OF THE INFRASTRUCTURE

Sr
No

Eq uipmenl/lnf rd slruclu re Rouline Check Moniloring
Aulh ority

I Generol Electrico I mointenonce Eleclricion (on Coll Bosis) Director

2 Photocopy Mochine System Admin Director

J Power Supply Electricion (on Coll Bosis) Director

4 Computers ond Peripherols such

os Prinlers. sconners.
System Admin Director

5 lnternet conneciivity ond Wi-Fi Sysfem Admin Director

6 Websiie, Soflwqre Website Coordinotor, Sociol Medio
lncho rge ond Sysiem Admin

Director

7 Librory Libro rion Director

8 CCTV ond Biometric System Admin Director

9 Telephone System Admin Direclor

l0 Civil Works- Building , Rood,
Porking

Non teoching stoff ond Third Porty
(Controctors/Vendor/Architect)

Director

1l Woter-coolers ond Purifiers Non teoching stoff ond Third Porty Direcior

12 Plumbing Housekeeping stqff ond Plumber
(on coll bosis)

Director

l3 Gordening Hgusekeeping stoff Director

14 Clq ssroom -benches ond overoll
furniture

Housekeeping stoff Director

15 Sports focilities Spoits lncho rge Director
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